Dear iUniverse Author,
The proofs for your book are ready for your review!  Please read the proofing instructions carefully, then use the electronic proof form to help us correct any errors in your book. Please print these instructions to use as a reference while filling out the proof form.

Important Points to Remember:
The proofing process is designed to correct minor errors and to request changes in your cover design. If you believe your errors are more than just typographical, please contact your PSA (Publishing Services Associate).

The proof form must contain both the book interior and cover design changes. Please do not submit these separately.  

The proof form is used by our designers to make all the corrections and changes. Therefore, it is very important that you include all the important details of your changes on the form. Your PSA cannot make the changes for you.  They must be included on the proof form.
How to Proof Your Files and Note Corrections 

Please proof your book and cover files and return your proof form following these easy steps:

Step 1: You will need Adobe Acrobat Reader to view your cover and book interior files.

Step 2: You will need to open your cover and book interior files using Acrobat Reader.

Step 3: You will then need to fill out your iUniverse proof form with the desired changes.

Step 4: Once you have made and reviewed all the changes, please e-mail the Electronic Proof Form to your PSA.

Step 1: Adobe Acrobat Reader 

You will need Adobe Acrobat Reader on your computer to view the book and cover proof files. To avoid any technical issues, we recommend you using the most current version of Adobe Acrobat Reader. 

How to get Adobe Acrobat Reader

· Download and install the free Adobe Acrobat Reader application from the Adobe Web site. 

· Point your browser to: http://www.adobe.com/products/acrobat/readstep2.html (You may click on this link to get to the site page or you may type the URL into the “Address” window in your browser.)

· You will see a two-step form on a new page. Complete the simple two-step form on this page then click the “Download” button

· You will see a message on a new page telling you that you are downloading Acrobat Reader.

· A dialogue box will pop up asking if you want to “Run this program from the current location” or “Save it to your computer.”

· Choose “Save this program to disk” by clicking that button next to those words.

· Click the “Okay” button.

· You will see a “Save as” dialogue box showing you the name of the file you are downloading. 

· Choose an easy-to remember file folder on your hard drive in which to save the file, so you can find and install it after downloading it to your computer.

· Do not change the text in the “File Name” or the “Save as Type” (Application) fields.

· Find the file you’ve downloaded and double click on it.

· Adobe Acrobat Reader will install itself on your computer. All you need to do is click the “Yes,” “Next” or “Okay” buttons when asked to do so.

Now, any file that ends with the extension .pdf will open on your computer in Adobe Acrobat Reader.

Step 2: Open your cover and book proof files 

 Open your book file in Adobe Acrobat Reader by clicking on the URL provided by your PSA. Since this may be a large file, please be patient and wait for the page to appear. Some book proofs can take as long as 15-20 minutes to load on a dial-up modem.

 Open your cover file in Adobe Acrobat Reader by clicking on the URL provided by your PSA.  Since this may be a large file, please be patient and wait for the page to appear. Some cover proofs can take as long as 20-30 minutes to load on a dial-up modem.

Note: You can change the size of the display of your book and cover in the Adobe Acrobat Reader window by clicking the “View” menu at the top of your screen.

Step 3: Complete the Electronic Proof Form

The electronic proof form is used to make the changes you request to the cover or the interior of your book. The designers use this form directly, so it is important that you are careful and complete with the changes you propose. Your PSA cannot fill out the proof form for you, but they will review it once it is received. Please do everything you can to make each change as clear as possible, because we want to get your book finished (and available for order) as soon as we can.

Electronic Proof Form:  Author and Title Information
Start by including your Book Title, Proof Round, Name, ISBN (the unique industry number assigned your title), E-Mail Address and Date in the spaces provided at the top of the proof form.

Electronic Proof Form:  General Information Changes

The changes on Title, Subtitle and Author Name are very important that may affect both book interior and cover. If you request changes on any of the three areas and need to be implemented on both book interior and cover, please specify in this part. If you only want to make the changes in either book interior or cover, please specify in the corresponding table below. Leave this section blank if you have no general information changes.

Electronic Proof Form:  Book Interior Changes
The next section of the form involves any changes or corrections you want to make to the interior of the book. A few examples are listed in the form itself to help you during the process. For each interior change please note:

1) Page Number (On the bottom of Adobe Acrobat Reader, X of Y is displayed in the second box from the left, X is current viewing page that should be filled in the cell, and Y is the total page number of your book.)

2) Paragraph Number (do count the continuation paragraph that start on the previous page)

3) Line Number (line number in the paragraph not line number of the page)

3) Old Text   

4) New Text 

5) Comments (add notes about your change) (Comments field can be used to request a change throughout the book interior, such as correcting the misspelling of a street or city that occurs frequently in the book).

Electronic Proof Form: Cover Changes
The next section of the form involves any changes or corrections you want to make to the cover of your book. A few examples are listed in the form itself to help you during the process. For each cover change please note:

1) Areas (Front Cover, Back Cover, Spine and Hardcover synopsis) 

2) Paragraph (applicable when making text changes and having several paragraphs on the cover)

3) Line Number (applicable when making text changes)

4) Text Changes (similar to making changes to the book interior)

5) Design Changes (detail the change in the Comments field)

Hardcover Synopsis Changes should only be filled out if you have selected the hardcover option. The only part of the hardcover version that can be different than the trade paperback version is the synopsis (the copy found inside of the jacket flap). If you request text or design changes to your paperback cover, they will be automatically applied to your hardcover.
Notes:

· To copy and paste text out of Adobe Acrobat you need to select the text icon (a T with a small dotted box to the right) and then highlight the text you want to copy with your mouse. You can then choose Edit and Copy or you can copy the text by pressing the letter ‘C’ key while holding down the ‘Ctrl’ key. You can then paste this text into the proof form by using either the Paste function in your word processor or by pressing the letter ‘V’ key while holding down the ‘Ctrl’ key. 

· If you are trying to rewrite an entire chapter, this goes beyond the standard proofing process and requires that you contact your PSA.

· If you do replace or add graphics make sure that you attach the new graphics to the e-mail you send with your proof form to your PSA.

· If you feel an error was introduced by iUniverse during the design process, describe the error in the comments field and put X in the Publisher Error column to identify the item as a Publisher Error.

Step 4: E-Mail the form to your Publishing Services Associate.

After you have completed your electronic proof form send it as an attachment to an e-mail message to your PSA. If you are submitting any new or revised graphics, those should be attached to the same e-mail. You will be notified by e-mail that your PSA has received all the information and contacted regarding any fees that are due.

What happens next? Your PSA will send your proof form to the designers so they can make the changes. Depending on the complexity of the changes, the process can take a week or longer. When the changes are completed, your PSA will notify you by e-mail. You will have the opportunity to view your redesigned cover, but book interior changes are only available for review if a large number of changes were made.

For any other questions, please contact your PSA.

iUniverse Electronic Proof Form 

Author and Title Information
Book Title
Blind Perceptions             Sociopolitical Psychology and its Impact on Civilization

Author Name
Dean Kalahar
ISBN
0-595-35992-2

Author e-mail address
Dean_Kalahar@ sarasota.k12.fl.us
Date
7/28/05

General Information Changes

Old Text
New Text
Comments

Title




Subtitle




Author Name 

(as it will appear on your book)




Book Interior Example
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Book Interior Changes


Page #
Para-graph #
Line 

#
Old Text
New Text
Comments
Publisher Error

1)
10
1
1
for as long as man.
for as long as man has been pondering his existence
Add to end of sentence


2)
11
1
5
mans

Delete the word mans


3)
11
1
3
were
are
change were to are


4)
13
1
6
me,
me
Delete comma after me


5)
16
1
2
maintenance
survival



6)
16
2
5
world  view
worldview



7)
16
3
3
World  view
visions



8)
16
3
5
many persons
why people



9)
16
4
1
forefathers
forefathers,
Add comma after forefathers


10)
19
2
2
two
Two almost



11)
20
2
8


Question mark not period after discipline


12)
21
1
8
world
perceptual



13)
21
4
3
Two world views
perceptual



14)
22
3
2
than
than the



15)
22
5
4
mans
man's



16)
23
4
5
world  view
worldview



17)
24
1
4
careful
careful.
Period after careful


18)
24
2
2
processes
processes,
Comma after processes


19)
24
4
4
world  view
worldview



20)
25
6
2
world  view
worldview



21)
26
4
4
world  view
vision



22)
27
2
6
1930's and 40's
1940's



23)
30
1
6
ones
one's



24)
32
1
7
world  view
visions



25)
35
1
1
The two world views hold
that are at odd



26)
35
6
8
world  view
worldview



27)
37
3
1
connecting
by connecting



28)
43
2
2
ones
one's



29)
45
2
1
Humanistic/Synthetic worldview focus
Humanistic/Synthetic focus



30)
53
4
7
world  view
worldview



31)
55
1
2
ones
one's



32)
56
3
5
ones
one's



33)
62
4
4


New paragraph after the word role


34)
63
2
6
world  view
worldview



35)
64
1
5
ones
one's



36)
64
2
8
world  view
vision



37)
65




#3 not in itallics


38)
72
5
6
world  view
worldview



39)


74
1
7
ones
one's



40)
79
4
2
ones
one's

to add rows click the TAB button  

41
79
4
13
mans
man's



42
82
2
2&4
Gods
God's



43
85
1
2
There self
himself



44
85
2
2
themselves
alone himself



45
90
3
8
mans
man's



46
92
1
2
mans
man's



47
92
1
4
mans
man's



48
95
1
1
ones
one's



49
98
2
3
Sees
views



50
98
2
7
natures laws
natural laws



51
99
2
8
consume always
consume, yet



52
100
2
2
world  view
worldview



53
103
1
2
And accepts it

Delete words


54
103
1
4
mans
man's



55
103
1
6
mans
man's



56
103
4
1
Universal/Natural world
Universal/Natural perception



57
105


Defined intellectuals
Self defined intellectuals
Remove the word self from column 2


58
107
1
1
Creates
Creates a



59
107
2
2
world  view
worldview



60
107
2
3
world  view
vision



61
107
2
5
world  view
worldview



62
112
2
8
("should I")
("Should I")
Cap S


63
113
2
4
world  view
worldview



64
113
3
3
world  view
vision



65
115
4
5
world  views
views



66
116
2
2
World  view

delete


67
117


limit
limited
Column 2


68
120
3
14
world  view
vision



69
122
4
5
Sees
perceives



70
123
5
3
non existent
non-existent



71
124
1
1
world  view
perceptual realities



72
127



Lowering the fear of adverse economic events
Put point #4 in italllcs


73
129
3
2
world  view
worldview



74
129
4
7
result
result,
Add comma


75
134
1
6
Government institution interferes with the economic "game" with impunity
current governmental institution continually interferes with the economic "game" with blind impunity



76
135


to all Capitalism
to all.
See bottom of column 2


77
153



Capitalism works better than it sounds.
Place in column 2


78
139
5
2
world  views
vision



79
151
2
3
that it

delete


80
154
2
6-9
It is a view that does not see.……..maintenance of civilization.

Delete all of last 2 sentences of #4.


81
23
3
2
is pessimistic
is idealistically pessimistic



Cover Example

[image: image2.png]Area Fara [ Lne # o New Comments
Publisher
g Enmor
h# | Graphic
)| Fromt Graphic The image of the Jet
Cover airplane should be &
747 and slightly larger
%) | Back 7 Tine® | The author 1s one of | The author s one of | Replace sentence
Cover the foremost the foremost experts
experts on stress | on stress
management in the | management in the
Pacific Northwest. | known world
3 | Spine AlTtext The color of the text
should be gold instead
of black
Fardcover Tned | This book s & THis book 15 & Add and Tarmiies
4) | Synopsis practical guide to | practical guide to

helping individuals
manage the stress
of the twenty-first
century

helping individuals
and farnilies manage
the stress of the
twenty-first century





Cover Changes


Area
Paragraph #
Line # or Graphic
Old 
New 
Comments
Publisher Error



















1
Back cover


Blue and red vertically divided colors
Make back cover all one color
If the back is made all blue to flow nicely with front cover the writing will have to be white so it is easier to read. I woud be happy withthat if you think it is appropriate. The only other alternative is to switch the blue and red on the front as well as the blind perceptions colors so the back can be red with black writing. I would like to proof the cover again after these changes.


2
Back cover-byline
4

Dean Kalahar is a teacher of….
Dean Kalahar teaches Economics, Psychology and American Government. He has written extensively on education issues for EducationNews and his essays have appeared in numerous publications and forums.
Change entire paragraph to the one shown 











3
Back cover
Paragraph 1

Why is there a tendency for man to develop into one of two distinct types of perceptual models each with a polar opposite perspective on how they view the world?……….opposite set over time?
Why do some people see the world in one way while others see it from a totally opposite perspective? Were does the perceptual framework of finding two sides to every issue originate? What impact do conflicting opinions have on our social institutions and what result will the application of binary worldviews have on civilization?
Change entire paragraph to the one shown.


7)
Back cover
Paragraph 2

Deeply seated differences……….significant ramifications.
The answers to these questions are important because our deeply seated differences come into play regarding a myriad of highly important issues that impact everyone. Understanding the sociopolitical psychology behind worldview development is fundamental because the assumptions and decisions that are applied to society as a result of blind perceptions have long lasting and significant ramifications.


change entire paragraph to the one shown


8)
Front cover
Paragraph 3
Line 3
maintenance
survival
Change word choice


9)








10)






to add rows click the TAB button  

Customer Satisfaction Survey Form

Dear iUniverse Author,

We sincerely hope that you have found publishing with iUniverse to be an enjoyable and fulfilling experience.  Please take a few moments to rate our services. Your time and effort are greatly appreciated and will help us to continue to improve our services to insure all of our authors have the best possible publishing experience.



Please rate your satisfaction with your book design and cover design in the areas provided below.  Also please provide any comments that will help us improve the design or review process.

Rating scale definition:

1 – Unacceptable

2 – Poor

3 – Acceptable

4 – Very Good

5 - Outstanding

1

2

3

4

5

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Comments:

You have done an outstanding job with the entire publishing process. iuniverse has been a very professional team.
Interior design:

1

2

3

4

5

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Comments:

Cover design:

iUniverse Electronic Proof Form
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